
Directions for use of Certificates of Appreciation 
 
Generic 

1. Add your organization’s logo to the top left corner.  

2. Either digitally or by hand: 

• Fill out the date 

• Sign it 

 

Personalized 

1. Add your organization’s logo to the top left corner.  

2. Either digitally or by hand: 

• Fill in the name of the recipient  

• Fill out the date 

• Sign it 

 
 
 
 






